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Brief sheet for

Trafford CYPS website updates

(www.cyps.org.uk)

Contact details

	Name
	     

	Tel
	     

	Email
	     

	Team
	     


Article details
	Title
	     

	Changes to/ removal of existing article
	 FORMCHECKBOX 

	New article
	 FORMCHECKBOX 


	Text/ details
Please include position and

details of any:
- subheadings
- images
- attachments

- website links
- email addresses

	     


Publishing details
	Start date
	     
	End date
	     

	Website section
	Please tick the most appropriate section(s) - ** denotes staff only areas

	Homepage
	 FORMCHECKBOX 

	School governors
	 FORMCHECKBOX 


	Contact us
	 FORMCHECKBOX 

	Youth cabinet
	 FORMCHECKBOX 


	Services for children young people,
	 FORMCHECKBOX 

	Youth offending
	 FORMCHECKBOX 


	families and schools
	 FORMCHECKBOX 

	Children’s service directory
	 FORMCHECKBOX 


	Child and adolescent mental health
	 FORMCHECKBOX 

	Trafford safeguarding children board
	 FORMCHECKBOX 


	Children in care
	 FORMCHECKBOX 

	Links
	 FORMCHECKBOX 


	Children in care council
	 FORMCHECKBOX 

	**Staff
	 FORMCHECKBOX 


	Children’s centres
	 FORMCHECKBOX 

	Commissioning
	 FORMCHECKBOX 


	Children’s rights service
	 FORMCHECKBOX 

	Communication and engagement
	 FORMCHECKBOX 


	Complex and additional needs
	 FORMCHECKBOX 

	**Consultation area
	 FORMCHECKBOX 


	ContactPoint
	 FORMCHECKBOX 

	**Human resources
	 FORMCHECKBOX 


	Early years
	 FORMCHECKBOX 

	Information and performance service
	 FORMCHECKBOX 


	Education
	 FORMCHECKBOX 

	**Job vacancies
	 FORMCHECKBOX 


	Family engagement services
	 FORMCHECKBOX 

	MARAS
	 FORMCHECKBOX 


	Family support
	 FORMCHECKBOX 

	Service development
	 FORMCHECKBOX 


	Parent partnership service
	 FORMCHECKBOX 

	**Staff bulletins/communications
	 FORMCHECKBOX 


	Safeguarding
	 FORMCHECKBOX 

	News and events
	 FORMCHECKBOX 


	New section
	Please provide name
	     


Please note:
· All images and attachments must be supplied in the appropriate size or resolution ready for use on the website – images cannot be resized or edited for you
· If supplying a number of images and attachments, please save the files on the transfer drive and provide a link to that folder location
· All website updates must be approved by your Head of Service
Checklist
	Images supplied
	 FORMCHECKBOX 

	Attachments supplied
	 FORMCHECKBOX 


	Image/ attachment location
	Please insert
	     

	Website links supplied
	 FORMCHECKBOX 

	Email addresses supplied
	 FORMCHECKBOX 


	Article approved by 
	Please insert name
	     


Please email your completed brief sheet, together with all attachments and images (or a link to their location on the transfer drive) to Kirsten.Osborn@trafford.gov.uk
[image: image2.png]Trafford Children and Young People’s Service brings together council and health
services to improve outcomes for children, young people, their families and schools.
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